BID INFORMATION SHEET
67-18-14994 
Google Analytics 360

State of Indiana Bid Contact
John E. Helmer IV
Senior Account Manger	
Indiana Department of Administration
JHelmer@idoa.IN.gov
317-234-6443

Please complete the following information in blue and submit this bid information cover sheet with your bid response.

CONTACT INFORMATION
	Company Name
	

	Bidder ID#
	

	Contact Person
	

	Contact Email
	

	Contact Phone
	



PREFERENCES CLAIMED IN YOUR COMPLETED BID PACKAGE
	Pricing Preferences (you can only claim either IBP or ISBP, the IMP can be claimed in conjunction with the one being claimed)

	
	Indiana Business Preference (IBP)

	
	Indiana Manufacturing  Preference (IMP)

	
	Indiana Small Business Preference (ISBP)

	
	Indiana Veterans Business Preference (IVBP)



PROVIDE ALL ITEMS LISTED BELOW IN THE FOLLOWING FORMAT
· ONE ELECTRONIC COPY ON CD AND/OR FLASH DRIVE

CHECKLIST OF COMPLETED ITEMS SUBMITTED WITH YOUR BID
	
	The Bid Information Sheet

	
	Signed Bid Package 

	
	Competed Indiana Economic Impact Form

	
	14994_Bid List.xlsx (MUST BE IN EXCEL FORMAT)



TYPE OF AWARD
This solicitation will result in a one-time purchase. 

QUESTION/INQUIRY PROCESS
All questions/inquiries regarding this Bid must be submitted in writing by the deadline of 3:00PM Eastern Time on March 22, 2018.  Questions/Inquiries may be submitted in the provided excel document (Question & Inquiry Template), via email to JHelmer@idoa.IN.gov and must be received by the time and date indicated above.

[bookmark: _GoBack]Following the question/inquiry due date, Procurement Division personnel will compile a list of the questions/inquiries submitted by all Bidders.  The responses will be posted to the IDOA website.  The State will post responses for all questions submitted by March 26, 2018.  Only answers posted on the IDOA website will be considered official and valid by the State.  No Bidder shall rely upon, take any action, or make any decision based upon any verbal communication with any State employee.

Inquiries are not to be directed to any staff member of IOT. Such action may disqualify the Bidder from further consideration for a contract resulting from this Bid.

If it becomes necessary to revise any part of this Bid, or if additional information is necessary for a clearer interpretation of provisions of this Bid prior to the due date for responses, an addendum will be posted on the IDOA website. If such addenda issuance is necessary, the Procurement Division may extend the due date and time of the responses to accommodate such additional information, if required.

PAYMENTS
As required by IC 4-13-2-14.8:
Notwithstanding any other law, rule, or custom, a person or company whom has a contract with the State or submits invoices to the state for payment shall authorize in writing the direct deposit by electronic funds transfer of all payments by the state to the person or company.  The written authorization must designate a financial institution and an account number to which all payments are to be credit.

INDIANA ECONOMIC IMPACT
All companies desiring to do business with state agencies must complete an “Indiana Economic Impact” form.  The form asks for, among other information:

A. The amount of the contract that is being allocated for payroll and benefits to Indiana residents
B. The amount that is being awarded to Indiana subcontractors and suppliers
C. The amount that is being subcontracted to Indiana certified minority and women owned businesses

The collection and recognition of the information collected with the Indiana Economic Impact form places a strong emphasis on the economic impact a project will have on Indiana and its residents regardless of where a business is located. The collection of this information does not restrict any company or firm from doing business with the state.

SUBMISSION REQUIREMENTS
Bidder must complete the bid documents outlined in the above “Checklist of Completed Items Submitted with your Bid” and submit them to the State.  When submitting these files, the bidder must send one (1) electronic copy on CD and/or flash drive. 

SHIPPING
F.O.B. Destination 

PRICING
Pricing on this solicitation must be firm and remain open for a period of not less than 180 days from the bid due date. Should additional pricing rounds be conducted, the State will not accept price responses for any line item that is higher than the bidder's prior offer. Any attempt to manipulate the format of the files, attach caveats to pricing, or submit pricing that deviates from the current format may put your bid at risk.

PROVIDE ANY ADDITIONAL COMMENTS ABOUT YOUR BID HERE
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